" Honorable ¥Wlllizm French Smith
Attorney General

* Washingtem, DE 20530 - - . T oo M@D(,,GL/

_/
Dear Mr. Attorney General:

Hy August 26, 1381, letter established the Executive 3ecretariat and the

- Working Groups of the Emergency Mebilization Preparedness Board (2¥B) in

! aceordance with the direction of the President. The role of the Secretariat
" 1s to provide staff support to the EPB. It will be chaired by my Deputy,
Hajor General Bemmett L. lewis, andwillbemdeupofpemmel detailed

'.'rmagamearepmentedmthaﬁoard

'Ycu are invited to romrd the namnes ot chree individuals t:o be mterviewed

" for a position a=z a member of the Secretariat. Ve will select no more than
cre person from your department for one of these positions. General Lewis '
will interview zll nominees prior to meking a final selection. Although each
individus]l will remain part of the nominating organization, it is anticipated
that the Seeretariat assigrment would be for an imitial ninety (90) day trial
period and, based upon mutual satisfaction, would be extended for a period

up to two {2) years.

Each person selected will perform a key function within the EMPB. He

or she will be the principsal coordinating element between the Board and the
Woricing Groups. Responsibilities will include a deep involvement in all ¥ork-
ing Group activitles, with specific involvement in those areas or activities

in which the ncminating agency has a direct interest. In addition, the coordi-
nator will participate in VWoridng Group meetings, ensure campleteness and
accuracy of reports, monitor programs, and inform the Chairman of probless

as well as copportunities developed by the working Group.

it is my bellef that this assigment will provide a unique prafessional
developoent cpportunity in mobilization preparedness for each participant.
Hominees should be at the GS-14-15 or equivalent experisnce level and may
ultimately have to have & SECRET clearance with NATO accesa. It iz important
that the individual have 3 desire to work in the mobilization preparedness
area. FRecormendations shauld be provided my office as soon as possible,

,_'_but not latar t:han Sephuber 18, 1981. .
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Sincerel;,

Louis 0. Gluffrida
o . _ Dirsctor
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